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Annexure Section

The below are the list of User manuals that you can refer to
S. No ‘User Manual Name ’Description
1 Register as Online User This manual is prepared to help you navigate through the

Federal Tax Authority (FTA) website and create an
EmaraTax account with the FTA.

2 Manage online user profile This manual is prepared to provide you an understanding
on Login process, user types, forgot password and modify
online user profile functionalities.

3 User Authorisation This manual is prepared to provide you an understanding
on Account Admin, Online User, and Taxable Person
account definitions and functionalities.

4 Taxable person dashboard This manual is prepared to help the following ‘Taxable
person’ users to navigate through their dashboard in the
Federal Tax Authority (FTA) EmaraTax Portal:

e Registered for VAT

¢ Registered for Excise

¢ Non-registered Taxpayer

e Tax Group

e Warehouse Keeper

e Freight Forwarder/VAT Clearing Company (TINCO)

e Excise Tax Clearing Company (TINCE)

5 Link TRN to email address This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) website to Link TRN to New
Email Address.

Production within a Designated Zone Warehouse Keeper
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Navigating through EmaraTax

The Following Tabs and Buttons are available to help you navigate through this process

Button

In the Portal

Description

, A‘/'x‘f‘
! - iy
My QA
v WM

(

N/
=
N
United Arab Emirates

S S

{oh User types

This is used to toggle between various personas within the user
profile such as Taxable Person, Tax Agent, Tax Agency, Legal
Representative etc

<)

This is used to enable the Text to Speech feature of the portal

English VTS

This is used to toggle between the English and Arabic versions of the
portal

This is used to decrease, reset, and increase the screen resolution of
the user interface of the portal

8 Manage Account

This is used to manage the user profile details such as the Name,
Registered Email address, Registered Mobile number, and password

I

This is used to log off from the portal

In the Business Process application

Previous Step

This is used to go the Previous section of the Input Form

This is used to go the Next section of the Input Form

Save as Draft

This is used to save the application as draft, so that it can be
completed later

This menu on the top gives an overview of the various sections within
the. All the sections need to be completed in order to submit the
application for review. The Current section is highlighted in Blue and
the completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished

electronic services in order to provide the opportunity for taxpayers to benefit from

these services in the best and simplest ways. To get more information on these

services Click Here

Federal Tax Authority

Production within a Designated Zone Warehouse Keeper
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Introduction
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This manual is prepared to help the
Warehouse Keeper to navigate through
the EmaraTax portal to approve or
reject the EX202A - Production Within a
Designated Zone declaration

. Production within a Designated Zone Warehouse Keeper
Federal Tax Auth P
ederal Tax Authority approval - EX202A - Taxpayer User Manual HRE
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United Arab Emirates

EmaraTax Login Page
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<) s A A +A

Are you an existing e-Services user? ¥

Login

Welcome to the EmaraTax

Login with your E-mail Login with your Emirates ID
Email Address

UAE Pass provides single trusted digital identity
solution for service providers

user_whk10@gmail.com

Don’t have an Account?

Password

If you do not already have an account with the |EEEEEEEEIIIIIIIIE
FTA please signup here - : =
orgot password? — A = =
Enter Security Code ‘ﬁ" Qoo dugall
W&

=7 | isg7383 0 o UAE PASS

=

Got any question on the new system?
Read the FAQs

¢ You can login into the EmaraTax account using your login credentials or using UAE Pass. If you
do not have an EmaraTax account, you can sign-up for an account by clicking the ‘sign up’
button. If you have forgotten your password, you can use the “forgot password” feature to reset
your password.

¢ If you login via your registered email and password, on successful login, the EmaraTax online
user dashboard will be displayed. If you had opted for 2 factor authentication, you will be
required to enter the OTP received in your registered email and mobile number to successfully
login.

¢ If you wish to login via UAE Pass, you will be redirected to UAE Pass. On successful UAE Pass
login, you will be redirected back to the EmaraTax online user dashboard.

Production within a Designated Zone Warehouse Keeper
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User Type Selection

wilysa L) &Ll iyt
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e user_whki0@gmail.com

User Profile

Please select the relevant purpose(s) for using e-CTS portal

Taxable Person

Any Person registered or
obligated to register for Tax
purposes under the Decree-Law.

Legal Representative

The manager of a company or a
guardian or custodian of a minor
or an incapacitated person, or the

Tax Agent

Any Person registered with the
Authority in the Register, who is
appointed on behalf of another

Tax Agency

A legal entity which is licensed to
operate as a Tax Agency and has
registered with the FTA as a Tax

bankruptcy, or any other Person. Person to represent him before Agency.
Read More Read More Read More
Step Action
(1) Click here to select the user type
adlyia L) & palaidl L dygll @
FEDERAL TAX AUTHORITY
O —reomi— - e | 8 [
User Profile
Please select the relevant purpose(s) for using e-CTS portal
Taxable Person Legal Representative Tax Agent Tax Agency

Any Person registered or
obligated to register for Tax
purposes under the Decree-Law.

The manager of a company or a
guardian or custodian of a minor
or an incapacitated person, or the

Any Person registered with the
Authority in the Register, who is
appointed on behalf of another

A legal entity which is licensed to
operate as a Tax Agency and has
registered with the FTA as a Tax

bankruptcy, or any other Person. Person to represent him before. Agency.
Read More Read More Read More
S
- =
Step Action
(1) Select the Taxable Person tile

Federal Tax Authority

Production within a Designated Zone Warehouse Keeper
approval - EX202A - Taxpayer User Manual
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User Profile

Please select the relevant purpose(s) for using e-CTS portal

Taxable Person

Any Person registered or
obligated to register for Tax
purposes under the Decree-Law.

Legal Representative

The manager of a company or a
guardian or custodian of a minor
or an incapacitated person, or the
bankruptcy, or any other Person

Read More

Tax Agent

Any Person registered with the
Authority in the Register, who is
appointed on behalf of another
Person to represent him before.

Read More

userType )  oue | A

Tax Agency

A legal entity which is licensed to

operate as a Tax Agency and has

registered with the FTA as a Tax
Agency.

Read More

L~

Step

Action

(1)

Click on 'Proceed' to proceed to the Taxable Person

Federal Tax Authority

Production within a Designated Zone Warehouse Keeper
approval - EX202A - Taxpayer User Manual
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Logged in User Dashboard

s L) &galaiall A dyg I
[ Y B

= Home

HOME
[ Create New Taxable Person Profile

LEGAL REPRESENTATIVE

OTHER SERVICES = Taxable Person List

MY CORRESPONDENCE
L Search by TRN Number or Taxable Person

userroe &) oue [0 IR

9 General Warehouse 9 Open Warehouse

OTHER LINKS

QUICK LINKS
adlpaa L) & plaidla gl
FEDERAL TAX AUTHORITY

tax.gov.ae (&

What's New (2]

9 Closed Warehouse

FOLLOW US

OmY &

Step Action

(1) Click here to view the taxable person dashboard

s 1) &gl aisll iy gl
[ Y B

=  Home » General Warehouse

HOME

Required Actions

<

userroe &) oue [0 IR

Most Used Services

Due Date Description Value Added Tax Registration >
VAT
No data
|
Li MY CORRESPONDENCE Registration Overview Customize View

USER AUTHORIZATION " ﬂ

Value Added Tax Tax Group Excise Tax
OTHER SERVICES

Application Number 300000004157

O ornen Not registered
featster I

Step Action

(1) Click here to access Warehouse Keeper module

Production within a Designated Zone Warehouse Keeper

Federal Tax Authority approval - EX202A - Taxpayer User Manual
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Warehouse Keeper Module

e user_whki0@gmail.com v E User Type <) o il | -A A +A

=  Home » General Warehouse » Warehouse Keeper

oME Designated Zone Movement Requests Waiting for Approval/Rejection 2z
GENERAL WAREHOUSE v/ EX202A EX202A EX202A

VAT Enter Goods into a Designated Zone Transfer Goods to Another Designated Transfer Goods for Export From a

Zone De: nated Zone

3 EXCISE TAX 0 Awaitin al 1 Awaiting Approval 02 ng Approval
== PAYMENTS
£ MY CORRESPONDENCE EX202A EX202A

USER AUTHORIZATION ‘(‘“DD:f to Designated Zone (No Customs Production Within a Designated Zone

eck)
OTHER SERVICES 0 Awaiting Approval val

View All

Other Excise Tax Declarations Waiting for Approval/Rejection

~vanTn vanT~ uanTe

Step Action

(1) Click here to view all your previous declarations

Production within a Designated Zone Warehouse Keeper

Federal Tax Authority approval - EX202A - Taxpayer User Manual
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Production Within a Designated Zone Declaration dashboard

o
©ilysd L) il iyt
FEDERAL TAX AUTHORITY

n - < v gt ot i
= Home » General > Keeper » EX202A - Production Within a Designated Zone
HOME : o : ™
EX202A - Production Within a Designated Zone

GENERAL WAREHOUSE N

||| Customize Columns

VAT
Excise Tax Due
EXCISE TAX Transaction Tax Registration Designated Zone on Release or Excise Tax
Al
Number Dt of Sutetiaston Number(TRN) Number Consumption  Period Statie tioa
(AED)
&I WAREHOUSE KEEPER
Awaiting
PAYMENTS 700000009828 25 A Warehouse
ugust 2022 100632255400007 D100009901 480,000.00 July 2022 Keeper
Approval

MY CORRESPONDENCE

USER AUTHORIZATION QUICK LINKS OTHER LINKS FOLLOW US
b L) & gslaiall A lpg i
OTHER SERVICES FEDERAL TAX AUTHORITY @m L 4 &
tax.gov.ae (& What's New (&

© 2021 Copyright Federal Tax Authority. Help Center FAGs (&

This site is best viewed in Microsoft Glossary (& Contact Us (&

Edge Vers. 38.14393.1066.0 (latest Sitemap Compisints and lnquiries % 600 599 994
version),Google Chrome (latest version).

Contact Us

This dashboard displays the list of declarations where you are the purchaser of Excise Goods.

e
iy L) il iyl
FEDERAL TAX AUTHORITY

n e pe 2 i o (i
= Home » General > Keeper » EX202A - Production Within a Designated Zone
HOME : o : 2
EX202A - Production Within a Designated Zone

GENERAL WAREHOUSE L

||| Customize Columns

VAT
Excise Tax Due
EXCISE TAX Transaction Tax Registration Designated Zone on Release or Excise Tax
f A
Number Date ot Submission) Number(TRN) Number Consumption period Status ed
(AED)
%I WAREHOUSE KEEPER
Awaiting
PAYMENTS Warehouse
700000009828 25 August 2022 100632255400007 D100009901 480,000.00 July 2022 Keeper
Approval

MY CORRESPONDENCE

USER AUTHORIZATION QUICK LINKS OTHER LINKS FOLLOW US
b L) & gslaiall adag i
OTHER SERVICES FEDERAL TAX AUTHORITY @m ' u‘:
tax.gov.ae (& What's New (3

© 2021 Copyright Federal Tax Authority. Help Center FAGs (&

This site is best viewed in Microsoft Glossary (B Contact Us (& Contact Us

Edge Vers. 38.14393.1066.0 (latest Shensp Complakts and inquiries % 600 599 994
version),Google Chrome (latest version).

You can add a new column to the table or filter the declarations by its status. You can also search
for declaration by the transaction number

Production within a Designated Zone Warehouse Keeper

Federal Tax Authority approval - EX202A - Taxpayer User Manual

e
N
e

United Arab Emirates

Page 12



il a1l dslaidldsag I

FEDERAL TAX AUTHORITY

wilysa L) &bl iyl
FEDERAL TAX AUTHORITY

user_whki0@gmail.com n

HOME

GENERAL WAREHOUSE Nt

VAT

EXCISE TAX

WAREHOUSE KEEPER

=5 PAYMENTS

MY CORRESPONDENCE

USER AUTHORIZATION

OTHER SERVICES

User Type

Home » General > Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

||| Customize Columns

Transaction

Number Date of Submission

700000009828 25 August 2022

wadlysa L) & gslaiill atagll

FEDERAL TAX AUTHORITY

© 2021 Copyright Federal Tax Authority.
This site is best viewed in Microsoft
Edge Vers. 38.14393.1066.0 (latest

version),Google Chrome (latest version).

Tax Registration
Number(TRN)

100632255400007

QUICK LINKS

tax.gov.ae (&
Help Center
Glossary (&

Sitemap

Designated Zone
Number

D100009901

Excise Tax Due

on Release or Excise Tax
Consumption Period
(AED)

480,000.00 July 2022

OTHER LINKS

What's New (&
FAGs (&
Contact Us (&

Complaints and Inquiries

<) ouc

Status Action

Awaiting
Warehouse
Keeper
Approval

® View

Contact Us

% 600 599 994

Step Action

(1) Click on ellipsis to view or review the details of declaration where you are the purchaser.

Federal Tax Authority

Production within a Designated Zone Warehouse Keeper
approval - EX202A - Taxpayer User Manual
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Review & Declaration

©ilysd L) il iyt
FEDERAL TAX AUTHORITY

e user_whkiO@gmail.com Vv E User Type <) e il | -A A

+A
= Home *» General > Keeper » EX202A - P Within a Desi Zone
EX202A - Production Within a Designated Zone
Basic Information Excise Goods Excise Goods Used Review &
as Raw Materials Declaration
9 Taxable Person Details TRN: Name in English: Name in Arabic:
100632255400007 Mohammad Usman Uloic 3020
Review & Declaration Expand All / Collapse All -

Step 1: Basic Information

freveussiee “ m‘

This section displays the completed declaration and allows you to review it prior to approve or
reject.

ity L) sl Ay gl
FEDERAL TAX AUTHORITY
[[L—

=  Home » General Warehouse » Warehouse Keeper » EX202A - Production Within a Designated Zone

% user Type ) s i | A A A

EX202A - Production Within a Designated Zone

Review & Declaration

Expand All # Collapse All

Step 1: Basic Information

Destination Designated Zone Details

Destination Designated Zone Number

Name of Destination Designated Zone in English Name of Destination Designated Zone in Arabic

Destination Warehouse Keeper Registration Number

Frovious step i

Step Action

(1) Click here to expand or collapse all steps at once.

Federal Tax Authorit Production within a Designated Zone Warehouse Keeper
¥ approval - EX202A - Taxpayer User Manual
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= Home * General L

Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

Review & Declaration

Step 1: Basic Information

Destination Designated Zone Details

Destination Designated Zone Number

Name of Destination Designated Zone in English

Destination Warehouse Keeper Registration Number

Previous Step

Name of Destination Designated Zone in Arabic

@ United Arab Emirates

% user Type ) s i | A A A

Expand All # Collapse All

Step

Action

(1)

Click on the drop-down arrow to review the details in this step.

ol L)
FEDERAL TAX

aplaiil i tag
AUTHORITY

O or_vinozgmaiicon v n

=  Home

* General L

Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

Step 2: Excise Goods

Item Code Item Description Product Description  Brand

Unit of Measurement  Guantity
Marks & Spencer
Orange Juice and

00000000232418  Crushed Mango Sweetend Drinks

Marks & Spencer Liter 20,000
Freshly Squeezed
Juice 10 L
Marks & Spencer
0000000023235  Apple & Drinks Marks & Spencer Liter 20,000
Fruit Juice 10 L

Excise Tax Due on Release or Consumption : : AED 480,000.00

Previous Step

3 user Type ) s | -A

Retail Selling Price
D)

(AED) Excise Tax (AED)

31.750 320,000.000

15.240 160,000.000

Step

Action

(1)

Click on each step to review every section.

Federal Tax Authority Production within a Designated Zone Warehouse Keeper

approval - EX202A - Taxpayer User Manual
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% userType ) ous m | A A
=  Home * General > Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

Declaration and Authorized Signatory
Authorized Signatory list

Name in English Name in Arabic Email ID
Ahmed Ali s anal USER_EX2@FTA AE
Noor Ahmed EPEpY)

NOOR.AHMED @HOTMAIL.COM
First Name in English

Last Name in English -
‘ Mahammad ‘ | Usman ‘
First Name in Arabic Last Name in Arabic
\ =] | e |
Country Code Phone Number Email 1D
+971 ( United Arab Emirates ) ‘ | 567567567 ‘

A
| training_user09@gmail.com ‘ A
Previous Step

The Authorized Signatory details are taken from your Warehouse Keeper registration currently
held by the FTA.

ity L) sl Ay gl
FEDERAL TAX AUTHORITY
[[L—

% user Type ) TS | A A A
=  Home » General > Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

Noor Ahmed 203l joi NOOR.AHMED @HOTMAIL.COM
First Name in English

Last Name in English
‘ Mohammad

| [
First Name in Arabic

Last Name in Arabic

= |
Country Code

o]
Phone Number Email ID
‘ +971( United Arab Emirates )

‘ | 567567567 ‘

| training_user09@gmail.com ‘
Date of Submission
‘ 25/08/2022

-
Previous Step

The Declaration details are taken from your Warehouse Keeper registration currently held by the
FTA.

Federal Tax Authority Production within a Designated Zone Warehouse Keeper
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Keeper

= Home * General L

* EX202A - Production Within a Designated Zone

& EX202A - Production Within a Designated Zone

(&} user Type ) e N | A A A

NOOR.AHMED @HOTMAIL.COM

Noor Ahmed aoal jgdb
First Name in English Last Name in English
‘ Mohammad | Usman
First Name in Arabic Last Name in Arabic
oo || Ulole \
Country Code Phone Number Email ID
‘ +971( United Arab Emirates ) ‘ | 567567567 | training_user09agmail.com ‘
Date of Submission
‘ 25/08/2022
Step Action
(1) Click on 'Approve' to approve the Production within a Designated Zone declaration by the
Purchaser.

Success

JApplication 700000009828 has been approved successfully

Step Action

(1) Click on 'Ok’

Production within a Designated Zone Warehouse Keeper

Federal Tax Authority approval - EX202A - Taxpayer User Manual
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=  Home » General Warshouse » Warehouse Keeper » EX202A - Production Within a Designated Zone

EX202A - Production Within a Designated Zone

Noor Ahmed aoal jod NOOR.AHMED @HOTMAIL.COM

First Name in English Last Name in English

= ‘u

| Mohammad ‘ ‘ Usman
First Name in Arabic Last Name in Arabic
| = |
Country Code Phone Number Email ID
+971 ( United Arab Emirates ) ‘ | 567567567 ‘ ‘ training_user09 @ gmail.com

)

Date of Submission

| 25/08/2022 ‘

Frevious stee

You can click on ‘Reject’ to reject the declaration after providing a rejection reason.

Production within a Designated Zone Warehouse Keeper
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Correspondences
wuSLT Gl _of

wiilysa Ll @ uslaidlaiyg 1l _P/I
FEDERAL TAX AUTHORITY = ARATAX

After submission, Warehouse Keeper receives the
following correspondences:

» Declaration approval or rejection acknowledgement

Thank you

Production within a Designated Zone Warehouse Keeper

Federal Tax Authority approval - EX202A - Taxpayer User Manual
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