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Annexure

The below are the list of User manuals that you can refer to

S.No ‘ User Manual Name

1 Register as Online User

Description

This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) website and create an
EmaraTax account with the FTA.

2 Manage online user profile

This manual is prepared to provide you an understanding
on Login process, user types, forgot password and modify
online user profile functionalities.

3 User Authorisation

This manual is prepared to provide you an understanding
on Account Admin, Online User, and Taxable Person
account definitions and functionalities.

4 Taxable person dashboard

This manual is prepared to help the following ‘Taxable
person’ users to navigate through their dashboard in the
Federal Tax Authority (FTA) EmaraTax Portal:

e Registered for VAT

e Registered for Excise

¢ Non-registered Taxpayer

e Tax Group

e Warehouse Keeper

e Freight Forwarder/VAT Clearing Company (TINCO)

e Excise Tax Clearing Company (TINCE)

5 Link TRN to email address

This manual is prepared to help you navigate through the
Federal Tax Authority (FTA) website to Link TRN to New
Email Address.
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Navigating through EmaraTax v s

The Following Tabs and Buttons are available to help you navigate through this process
Button Description

In the Portal

This is used to toggle between various personas within the user
@ User types profile such as Taxable Person, Tax Agent, Tax Agency, Legal
Representative etc

::]:.) This is used to enable the Text to Speech feature of the portal

This is used to toggle between the English and Arabic versions of the
portal

This is used to decrease, reset, and increase the screen resolution of
=A A +A the user interface of the portal
&)

English VTS

This is used to manage the user profile details such as the Name,
Registered Email address, Registered Mobile number, and password

This is used to log off from the portal
Log Out

In the Business Process application

This is used to go the Previous section of the Input Form
Previous Step

m This is used to go the Next section of the Input Form

This is used to save the application as draft, so that it can be
Save as Draft completed later

o This menu on the top gives an overview of the various sections within
o ° the. All the sections need to be completed in order to submit the

application for review. The Current section is highlighted in Blue and
the completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished
electronic services in order to provide the opportunity for taxpayers to benefit from
these services in the best and simplest ways. To get more information on these
services Click Here

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 3
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Introduction
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This manual is prepared to help an applicant to navigate through the Federal Tax Authority
EmaraTax portal to submit their Excise Tax Clearing Company (TINCE) registration application.
An Excise Tax Clearing Company (TINCE) registration allows the VAT Clearing Company (TINCO)
to facilitate the imports of excise tax goods for non-registered importers under suspension
arrangements and direct imports.

United Arab Emirates

On “pre-approval” of the submitted registration application by the FTA, the applicant needs to
procure a Financial Guarantee for the amount requested by the FTA from a bank or a financial
institution, upload a scanned copy of the Financial Guarantee and submit the application to FTA.
The applicant needs to schedule an appointment with FTA by sending a mail to the email
address Freight.Forwarders@tax.gov.ae; and visit FTA office in person to submit the original
Financial Guarantee document. After reviewing the documents, FTA will approve the Excise Tax
Clearing Company (TINCE) registration and the TINCE will listed in the published list of Excise Tax
Clearing Companies in the FTA website.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 5
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Login to EmaraTax

) s il @ @
hrorrenarsi ey
@ s

Welcome to the new e-CTS ¥

United Arab Emirates

Login
‘Welcome to the Federal Tax Authority
Login with FTA account Login with your Emirates ID
New Here? £l Adress
I - i b UAE Pass provides singl trusted cigita dentity solution for service providers
I ) ‘hﬁ“ Aoyl dygall
Sazs01 o & UaE PASS

oSyt L) ol gl
FEOERAL TAX AUTHORITY

e  You can login into the EmaraTax account using your login credentials or using UAE Pass. If you
do not have an EmaraTax account, you can sign-up for an account by clicking the ‘Sign Up’
button. If you have forgotten your password, you can use the “Forgot Password” feature to
reset your password.

e If you login via your registered email and password, on successful login, the EmaraTax online
user dashboard will be displayed. If you had opted for 2 factor authentication, you will be
required to enter the OTP received in your registered email and mobile number to
successfully login.

e If you wish to login via UAE Pass, you will be redirected to UAE Pass. On successful UAE Pass
login, you will be redirected back to the EmaraTax online user dashboard.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 6
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Taxable Person Tile

@ g abccom a|

= Home

] OTHERSERVICES
Profile Name in English

2 MY CORRESPONDENCE

Preferred Language

Upload Taxable Parson Logo (Optional)

2 s Drag files hera

Max File Size : § MB Formats : JPEG, PG, PNG. Maximum number of files : 1

= Taxable Person List

), ‘Search by TRN Number or Taxable Person

9 Abdullah

Profile Name in Arabic

Preferred communication Channel

Step Action

(1) Tax Clearing Company — TINCE.

e Once you login to your EmaraTax Profile, you will be able to see all the taxable person profiles
under your user account. Select the taxable person for which you wish to register the Excise

e  C(Click ‘View’ on the Taxable Person tile. to get inside the selected Taxable person.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual
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Excise Tax Clearing Company — TINCE Tile

O wroining_frzabc.com v @ usertype ) vuc )

= Home » Abdullsh

Required Actions

Most Used Services

VAT Cloaing Company - Regisraton (TINED)
«22/0772022 Pavment for VAT Late Registration Penalty, o2ndin for 10000.00
Value Added Tax Registration
£ EXCISETAX

== PAYMENTS
1 MY CORRESPONDENCE

R AUTHORIZAT}
£ USERAUTHORIZATION oo iiow More Tax T

5l OTHER SERVICES

Value Added Tax Excise Tax Warehouse Keeper

TRN 100633878200003

@ Active Not reglstered Not reaistersd

“

Tax Group VAT Clearing Company - TINCO Excise Clearing Company - TINCE

TRN 1006338782000C0

@ active

Step Action

(1) which will allow to register as an Excise Tax Clearing Company — TINCE.

If you are an active VAT TRN holder and active TINCO holder, a new tile will appear in your dashboard

Click ‘Register’ on the Excise Tax Clearing Company — TINCE tile to initiate the registration application.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual
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Guidelines and Instructions

[e)

» S0P Coms Tax Clasring Company (TINCE)

Registration Excise Tax Clearing Company (TINCE)
No. of form steps
@) "o

Tutorial Materials

Required Tempiates
NA

Sorvice Dotails
About the service
Eligibility Criteria
Service steps

FAGs

W | confirm that | have read the above instructions and ouidelines

Back.

Expacte tonebo corplete thi application R e e e
&) e B

e~ NN

Free of charge

Required Documents
\-. for jour ol

appeos . ine application.
& financial institutior; and 3 <opy of the officialletter of undertaking specifying

‘criginal ance FTA notifies the applicant of the required financial guarantee amount).
s

a0 appoinment with FTA

[

Before initiating the service, a detailed instructions page will appear highlighting the detailed criteria
and prerequisite for the service. The ‘guidelines and instructions’ page is designed to help you
understand certain important requirements related to Excise Tax Clearing Company — TINCE
registration in the UAE. It also provides guidance on what information you should have in hand when
you are completing the Excise Tax Clearing Company — TINCE registration application.

st U L L8
Teotaan anity

O ermen 01

=  Home » SOP Commercisl » Excise Tax Clesring Company (TINCE)

Registration Excise Tax Clearing Company (TINCE)
No. of form steps
@) "o

Tutorial Materials

Tutorisl

bt

Bom

Required Tempiates
NA

Sorvice Dotails
About the service
Eligibility Criteria
Service steps

FAGs

e~ NN

=5\ Expacted tine to completstisappicaton N —
(%)) s et

Required Documents
\-.

appropriste format and include it in your online pplication.

inancial in anct 2 copy of the offical lsteer of undsrtaking specitying

o FTA

submitsad in original once FTA notifies the spplicant of the required financial guarantee amaunt).
I ke size imit iz 5 MB.

. ving penai of non-regi
“Prease nate tat the is recuired 10 oniginal at FTA a0 appoinment with FTA

Apgicant can schedule & meeting by emailing Freight Forwardsrs <Freight Forwarders atax govae>

W | confirm that | have read the above instructions and ouidelines

o

Back.

Step Action

(1)

You are requested to read through the terms and conditions carefully. Once satisfied, you are
requested to click checkbox to agree the terms and conditions.

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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> Excise Tax Clearing Company (TINCE)

Registration Excise Tax Clearing Company (TINCE)
No. of form steps
4 sections

Tutorial Materials
b Waten viges Turoral

Required Templates
Na

Sarvics Datails
About the service
Eligibility Criteria
Service steps.

FAGs

(©)

W | confirm that | have read the above instructions and guidelines

Back

Expected time to complete this application
25 minutes

2  Expected fees for this service
Free of eharge

Required Documents
I wil be nacessary for you to progars the

o andincluds it in your o .
1. Copy of the financial guarantae lssued by your bank or 3 UAE financial Institution; and  copy of the official lstter of undertaking specifying
e etails of the person who willGeliver the financial uarantes to FTA

Mese 2

2 Accopted file types are BOF, JPG, BNG and BEG. The indivicual e size limit s 5 MB.
3. Plea: that

FTA notifies meunt)

“Piease note that the fimancial guarante
Avslicant can schedule & meeting

FeGuIred 1o be SUBMIIEd In original 3t FTA Office by Sheculing an 2ppointment witn FTA representative.
s Forwarders <Freiant ¥ >

5 ser Type

Step Action

(1) click 'Start' to initiate the service.

dagall

United Arab Emirates

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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Details of Applicant Section
D

;.

e The application is divided into a number of short sections which deal with various aspects of
the registration process. The progress bar displays the number of sections required to
complete the application. The section you are currently in is highlighted in blue. Once you
progress to the next section successfully, the previous section will be highlighted in green.

e In order to move from one section to the next, all mandatory fields of the current section
must be completed. Any field that is not marked as ‘Optional’ is mandatory and must be filled
out in order to move to the next section.

e  Ensure that data you enter in the application is identical to the relevant supporting
documents in order to avoid rejection or resubmission of your application.

e  Some of the fields in the application are pre-populated based on your VAT registration and are
not editable. You are requested to kindly provide the remaining requisite information to
complete the section.

Clearing Company (TINCE)

Step Action

(1) Click 'Add Excise Goods' option to fill the details.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 11
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Add Excise Goods

S\

)
7

i::f' \9 ':::l
Y] e \ON)
UdINN
"N«ﬂum\»‘\
United Arab Emirates

Which Excise Goads A

Tobacco and Tobaceo

Average Mumbser of Expected Imports per menth

Uplosd Copy Of The Legal Agresment Dacument

I naasviewn

Max e size: 15 M8

Formats

£: BDF, BOC

Drag files hers

®

Step Action
(1) e  Enter the Excise Goods details and upload the supporting documents.
e  Click 'Add' to continue.

\
ey
= ]
e e Vel b AR Lowel Aaremment D ,T'
| ~ X1
[ — [ o ] == 1

Step Action

(1) needed.

the 'Action' option can be used to modify or delete the Excise Goods details you have provided if

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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Excise Clearing Company (TINCE) Registration

Aout the Excise Clearing Company (TINCE)

{
- Sl
g United Arab Emirates

]

Imported / Processed Excise Goods

Step Action
(1) Click on the ‘Save as Draft’ button to save your application and return to continue working on your
application later.

b Akl o oGl Compary TN

Excise Clearing Company (TINCE) Registration

Aout the Excise Clearing Company (TINCE)

e -

]

Imported / Processed Excise Goods

Step Action

(1)

Details' section.

After completing all mandatory fields, click ‘Next Step’ to save and proceed to the 'Communication

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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Communication Details

i L T g @
@ tiivg asiccom v a

= Home » Abdullsh

» Excise Tax Clearing Company (TINCE)

Excise Clearing Company (TINCE) Registration

o°

Clearing Company
TINCE)

Communication Details

Communication

Details

© teerTive | 1) | wue ﬂ

3

Review &
Declaratien

Entities list
11| Customize Columns. 1 search o
Entity Nama in English Address Emall Address Mobile Number Landiine Number Action
No recards found.
Provious Step s m

(1)

Enter the communication details of your Branches if any. Your company name and communication
details will be displayed in the published list of Excise Tax Clearing Companies in the FTA tax.gov.ae
website after your application is approved by FTA.

Step

Add Entity

Entity Name in English

Entity Name in Arabic

[

Country

Building Mame & Number

United Arab Emirates

|m

Strest

Area

| Abu Chabl

| Abu Dhabi

City

Emirates

=

=

Email 1D

PO Box No,

| training_f{@abc.com

| 783082

Countey Code

Country Code

Landline Number

+371( United Arab Emirstes )

EETrm—"

[

Action

(1)

Fill the Communication details and continue.

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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= Home » Abdullsh » Excise Tax Clearing Company (TINCE)

UserTyne )

i,

LMY
NN
el N

e ﬂ

Excise Clearing Company (TINCE) Registration
3
o° o
Communication Details
Entities list 4 Add Entity
11] Eustomize Columns. Search
No records found.
Previous Step . - |
Step Action
(1) After completing all the mandatory fields, click ‘Next Step’ to save and proceed to the 'Review and
Declaration' section.

Federal Tax Authority

Register Excise Tax Clearing Company - Taxpayer User Manual
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Review and Declaration

S
@ o ron [ e o TR

=  Home » Abdullsh » Excise Tax Clearing Company (TINCE)

i) 1\’9
Y
"WH._-\)'

United Arab Emirates

Excise Clearing Company (TINCE) Registration

° °
o o o

About the Excise Communication Review &
Clearing Company Details Dectaration
enNee)
Review & Declaration Expand All / Collapse Al
Step I: About the Excise Clearing Company (TINCE) -]

VAT Clearing Company - TINCO Entity Type
Entity Name In English Entity Name in Arable

Trade License

[

previeus sien “ Fave s et |

The “Review and Declaration” section provides a one page view of your registration application with
the details you have provided.

S
@ o ron [ e o TR

=  Home » Abdullsh » Excise Tax Clearing Company (TINCE)

Excise Clearing Company (TINCE) Registration

° °
o o o

About the Excise Communication Review &
Clearing Company Details Dectaration
enNee)
Review & Declaration Expand All / Collanse All
Step I: About the Excise Clearing Company (TINCE) -]
VAT Clearing Company - TINCO Entity Type
Entity Name In English Entity Name in Arabic

Trade License

[

previeus sien “ Fave s et

Step Action

If any corrections are required to the details provided, Click Edit, on the respective section which you
want to correct.

(1)

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 16
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=  Home » Abdullah » Excise Tax Clearing Company (TINCE)

& Excise Clearing Company (TINCE) Registration

Authorized Signatory list

Name in English Name in Arabic

Declaration

First Name in English

Dousertype ) onc [N NN SEYY

Email 1D

No data

Last Name in English

Training

| [ \

First Name I Arable

Last Name In Arabie

ugni‘ ‘ l-he-l-!lqu‘

Country Code Phone Number

Email ID

4971 ( United Arab Emirates )

e

Date of Submission

25/0%/2022

| B | declare that all information provided is true , accurate and complete to the best of my knowledge and he\i?Fl

s | Feve e it ‘“

Step Action

After carefully reviewing all the information entered on the application, mark the checkbox to declare
(1) the correctness of the information provided in the application

et
© s o - |

= bome » Aboulsn s Excise Tax Cisanng Company (TINCE)

& Excise Clearing Company (TINCE) Registration

Authorized Signatory list

Name in English Name in Arabic

Declaration

First Name in English

Dousertype ) onc [N NN SEYY

Email 1D

No data

Last Name in English

Training

[

First Name I Arable

Last Name In Arabie

ugni‘ ‘ l-he-l-!lqu‘

Country Code Phone Number

Email ID

FEETreyey— | [oeren

| [ \

Date of Submission

25/0%/2022

United Arab Emirates

B | declare that all information provided is true , accurate and complete to the best of my knowledae and belief

s | Feve e it ‘“

Previous Step

Ensure that you have uploaded all the supporting documents required to qualify your application and
approved by the FTA.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 17
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et
© s o - |

=  Home » Abdullah » Excise Tax Clearing Company (TINCE)

& Excise Clearing Company (TINCE) Registration

Authorized Signatory list

Name in English Name in Arabic

Declaration

First Name in English

No data

Last Name in English

Email 1D

D userType ) oue m

Training

| [

First Name I Arable

Last Name In Arabie

e |

s Loy ‘

Country Code Phone Number

Email ID

FEETreyey— | [oeren

| [

Date of Submission

25/0%/2022

B | declare that all information provided is true , accurate and complete to the best of my knowledae and belief

Previous Step

Cancel | Save as Draft

Step Action

(1) Click ‘Submit’ to complete the Excise Tax Clearing Company — TINCE registration application.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual
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Post Application Submission
H ay (TINCE) e Trme | ) ,_ﬂ

Excise Clearing

e After your application is submitted successfully, a Reference Number is generated for your
submitted application. Note this reference number for future purposes.

e  You can check the status of your application from your EmaraTax account by quoting the
Application reference number".

e  Once FTA has completed the review of your application and if satisfactory, FTA will “pre-
approve” your application. The status of your application will be changed “Pre-approved” and
you will receive a notification from FTA to submit a a Financial Guarantee for your Excise Tax
Clearing Company — TINCE application.

e If FTAis not satisfied with the application, your application may get rejected or you may be
required to provide additional supporting information. The status of your application will be
changed to “Rejected” or “Awaiting Information” and you will receive a notification from FTA.

e  Read the “What Next” and “Important Notes”.

Excise Clearing Company - Reglstration (TINCE)

Step Action
(1) e  (Click 'Download' to download a pdf copy of the acknowledgement screen.
e  (Click 'Back to Dashboard' to navigate back to the Taxable Person dashboard.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual
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United Arab Emirates

Correspondences
wuSLT Al ol

Fe 6 =MARATAX

Taxpayer receives the following correspondences:

e Application submission acknowledgment.

e Additional information notification (only if FTA requires more
information to assist with their review of your application).

e Application approval or rejection notification.

Federal Tax Authority Register Excise Tax Clearing Company - Taxpayer User Manual Page 20
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Download Financial Guarantee Letter

i Ll Lt L g
FEOERAL TAX AUTHORITY
@ trining_ffcabe.com v ﬂ

= Home » Abdullah

teree | M| e ﬂ

Hame Registration Overview
i ABDULLAH ~
Value Added Tax
VAT
TRN 100633878200003
EXCISE TAX

& Active
EXCISE TAX CLEARING
COMPANY (TINCE)

= PAYMENTS

Tax Group

VAT Clearing Company - TINCO

TRN :10063387820(

& Aactive

4 TRN :1006318782000CE

@ active

Excise Clearing Company - TINCE

Excise Tax

Not registered

Warehouse Keeper

Not registerad

My Reports

Application Status

Return Filing Status

Payment Status

No data

No data

No data

Step Action

(1)

Login to your EmaraTax account and click “My Correspondence” inside your Taxable Person account.

il ) LTl ALy g B
FEDERAL TAX AUTHORITY

9 trai

] OTHERSERVICES

2 MY CORRESPONDENCE
Date Received

o1/08/2022
28/07/2022
27/07/2022

27/07/2022

REEBARAR

27/07/2022

idlpsn L) e Laiall i gl
FEDERAL TAX AUTHORITY

© 2021 Copyright Federal Tax Authority.
This sits is best viewed in Microsoft
Edge Vers. 38143951066.0 (latest

version),Google Chrome (Iatest version).

laints & Inquiries History My Audit

L search
Carrespandence Type

Approval Latter - TINCE Amend Guarantee

Approval Latter - TINCO Amend Guarantes

TINCE Registration Application Submissio

Request for Financial Guarantee

Approval Letter - TINCE
QUICK LINKS

tax.gov.ae B
Help Conter
Glossary &

Sitemap

naibl e | Sim

User Type

Description Action
Approval Letter - TINCE Amend Guarantee On 01.08.2022
Approval Letter = TINCO Amend Guarantee On 28.07.2022

TINCE Registration Application Submissio On 27.07.2022
Request for Financial Guarantee On 27.07.2022

Approval Letter - TINCE On 27.07.2022 aes

| of28records per page

OTHER LINKS FOLLOW US

OMmY &

What's New (&

FAGs (@

- Contact Us
Contact Us (@
% 600 599 994

Complaints and Inquiries

Step Action

(1)

Click actions to download the Financial Guarantee letter.

Federal Tax Authority
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= Home

5] OTHER SERVICES

MY CORRESPONDENCE

Date Received Correspondence Type Description Action
2 ovo08/2022 Approval Letter - TINCE Amend Guarantoe Approval Letter - TINCE Amend Guarantee On 01.08.2022

L Download
= 28/07/2022 Approval Letter - TINCO Amend Guarantee Approval Letter - TINCO Amend Guarantee On 28.07.2022

(2 Mark as read
2  21/072022 TINCE Registration Application Submissio TINCE Registration Application Submissio On 27.07.2022
&2 27/07/2022 Request for Financial Guarantee Request for Financial Guarantee On 27.07.2022
&= 27/07/2022 Approval Letter - TINCE Approval Letter - TINCE On 27.07.2022

ﬂ showing «  of29records per page

QUICK LINKS OTHER LINKS FOLLOW US
adlyaa ) Elaiill ddag
FEDERAL TAX AUTHORITY OmY &

taxgovae & What's New (&
© 2021 Copyright Fedsral Tax Authority. Holp Conter AGs @
This site is best viewsd in Microsoft Glossary & i Contact Us

Edge Vers. 3814393.1066.0 (latest

Stinenap Complaints and Inquiries % 600 599 994

version),Google Chrome (atest version).

o

e The “Financial Guarantee letter” contains the details of the guarantee amount requested by
FTA. You can show this letter to the financial institution or bank from where you plan to
procure your Financial Guarantee.

e  Ensure that the Financial Guarantee procured from your financial institution or bank:

e Isin favour of Federal Tax Authority.

e Must be valid for 12 months and auto renewable.

e Should state that it is for the purpose of clearing Excise Tax on behalf of non-
registered importers.
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FEDERAL TAX AUTHORITY

Submit Financial Guarantee

© vonioa raabecom v n

= Home » Abdullsh

S HOME . .
Required Actions
m Due Date Description
& VAT +25/07/2022 Additional Information oendina for 908000000543

£ EXCISETAX ~ 22402022 Payment for VAT Lats Beaistration Penalty gending for 1000000
E5 PAYMENTS
# MY CORRESPONDENCE

R AUTHORIZAT}
£ USERAUTHORIZATION oo iiow

@ usertyoe ) vuc [0 JEEETSUE SR

Most Used Services

Excise Clearing Company - Registration (TINCE) 3
VAT Clearing Gompany - Reglstration (TINGO) >
Value Added Tax Registration >

More Tax Tynes

S OTHER SERVICES
Value Added Tax Excise Tax
TRN 100633575200003

@ Active Not registered

““

Warehouse Keeper

Nt registered

Tax Group

VAT Clearing Company - TINCO

Excise Clearing Company - TINCE

umber 9

Step Action

'Submit Financial Guarantee'.

Login to your EmaraTax account and navigate to your Excise Tax Clearing Company — TINCE tile. Click

= Home » Abdullah » Excise Tax Clearing Company (TINCE)
Excise Clearing Company (TINCE) Registration
(- 3 ]

Ravienr
Declarati

&

Financial Guarantes

Officer Notes

Financial Guarantee

Expectod Exclse Tax Valus (AED) Caleulated Guarantee Amount (AED)

[ onsoona | |

omoans |

[ ] | a0 |

Guarantes Amounts —
E— T p—

No racords found.

TOTAL ADDED 000

TOTAL REMAINING 25000000

Provious Step

e .

]

Step Action

in calculated Guarantee Amount.

(1)

e You can view the Guarantee Amount required for your Excise Tax Clearing Company — TINCE

e  (Click ‘Add Guarantee Amount’ to add your Financial Guarantee details..

Federal Tax Authority
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FEDERAL TAX AUTHORITY \\

Add Guarantee Amount

Which Type Of Guarantee Would You Liks To Submit?

Uplosd a Callscting/Delivering Bark Guarantes Letter Upload a Capy of The Guarantes Decument

Max fle size: 15 MB Formats: PDF, DOC Max fle size: 15 MB Formats: BOF, DOC

Step Action

e  Enter the Financial Guarantee details. The guarantee amount should be equal to or greater
than the amount requested by FTA.

e  Upload a scanned copy of the Financial Guarantee and a copy of the “official letter of

(1) e o i o

undertaking” signed by the authorized signatory specifying the person who will deliver the
original Financial Guarantee to the FTA.

e  Click “Add”.

Federal Tax Authority
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FEDERAL TAX AUTHORITY

Application Submission of Bank Guarantee

United Arab Emirates

Step Action
(1) o Verify if the required Guarantee Amount has been uploaded.
e (Click ‘Submit’ to complete the application for FTA review.
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FEDERAL TAX AUTHORITY

Post Application Submission

United Arab Emirates

Anplication Submitted Successfully

e  Your application is Resubmitted successfully. Note this Reference Number for future
purposes.
e  The status of your request on the Dashboard will change to “In Review” and you will receive
an email from us to confirm receipt of your application.
e  You can check the status of your application from your EmaraTax account by quoting the
Application Reference Number".
e  You are required to submit the original copy of the financial guarantee issued by your bank or
financial institution to FTA inorder to process your application further.
e Scheduling an appointment with FTA representative
e  You can schedule an appointment with FTA representative by emailing Freight Forwarders
Freight.Forwarders@tax.gov.ae'
®  You need to submit the following documents to the FTA representative
e  Original Financial Guarantee and “official letter of undertaking” signed by the
authorized signatory for the verification of the person visiting on your behalf.
e Read the “What Next” and “Important Notes”.
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FEDERAL TAX AUTHORITY

Anplication Submitted Successhully

Step Action

o  (Click 'Download' to download a pdf copy of the acknowledgement screen.
e  (Click 'Back to Dashboard' to navigate back to the Taxable Person dashboard.

(1)
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FEDERAL TAX AUTHORITY

Correspondences

United Arab Emirates

wuSLT Gl ol

wilya Ll dgslaidl iy g Il _b/l
FEDERAL TAX AUTHORITY = ARATAX

Taxpayer receives the following correspondences:

¢ Application submission acknowledgment.

e Additional information notification (only if FTA requires more
information to assist with their review of your application).
eApplication approval or rejection notification.
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FEDERAL TAX AUTHORITY

G teertore | ) | e ﬂ“

=  Homs » Abdullah

HOME
Required Actions Most Used Services
m Due Date Description Excise Clearing Company « Amendment (TINCE) >
120 - 28/08/2022 ‘Submission pending for Return Stagaer | - Guarterly (Fab to Jan) for the period Staaaer 1 Period 2 - May 20;
[E AT Clasring Company - Amsndmant (TINCO) >
= oo -22/07/2022 Bayment for VAT Late Reqistration Penalty pending for 10000.00
Bl excise cieaning company - Eait (TINGE) >
(= EXCISE TAX CLEARING
7 company (Tince)
= PAYMENTS
£ MY CORRESPONDENCE " ~
= ORRESRO) Registration Overview Customize View
© user N
Value Added Tax Tax Group VAT Clearing Company - TINCO
%] OTHER SERVICES
TRN :100633878200003 TRN :1006336762000C0
@ metve & active
Excise Clearing Company - TINCE Excise Tax Warehouse Keeper

Following approval of the registration application by FTA, you will receive Excise Tax Clearing
Company - TINCE registration number via email. The status of your registration will be “active”.
Your company name and communication details will be displayed in the published list of Excise
Tax clearing companies in the FTA tax.gov.ae website.
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United Arab Emirates

Thank you
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